
 
 

WBSSSEPP-01 

 

Title: Student Security, Safety and 

Emergency Procedures Policy 

Code: WBSSSEPP-01 

Published: December 2023 

Last reviewed: June 2024 

Next review date: June 2025 

Approved by: Senior Management Team 

Policy owner: Group Head of Estates 

 

WaterBear is a College of Falmouth University, and as such its students are 

students of Falmouth University, studying at WaterBear. All WaterBear policies and procedures 

have been tailored to best suit the specific requirements of the College, its students and 

staƯ. In some instances, Falmouth policies and procedures may be deferred to 

for additional guidance, or where Falmouth policy has been deemed to cover both the 

requirements of the University’s operations and those of its academic partners. 

1. Policy Overview 

1.1. For WaterBear to provide a safe and secure environment for students, WaterBear 

students must follow Security, Safety and Emergency procedures throughout all 

WaterBear buildings and oƯ-site venues. 

2. Student Responsibilities 

2.1. Health and Safety  

2.1.1. Students are accountable for finding out how to do things safely, reporting and 
acting on health and safety concerns and applying sound and sensible health 

and safety risk management to their educational activities. Students are 

required to comply with all relevant arrangements for health and safety as 
above. They have a legal duty to comply with all safety instructions given and 

must not act in a manner that poses risk to health and safety or misuse or 

interfere with anything provided for their safety. Students are made aware at 

induction of appropriate health and safety issues and that safety arrangements 

and procedures are put in place to protect them.  

2.2. Vacation of premises 

2.2.1. Students are permitted to be in such parts of WaterBear premises as are made 

available to them for the purpose of academic study or other recognised 

activity, but they may be required to vacate WaterBear's premises at any time.  
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2.3. WaterBear Fire Evacuation Student Action 

2.3.1. All WaterBear buildings have all required signage, alarm points and equipment 
for fire action and evacuation. 

2.3.2. Students should familiarise themselves with the fire actions, exits and 
assembly points when in WaterBear buildings and oƯ-site venues. 

2.3.3. When a continuous fire alarm sounds, students are required to take the 

following action: 

• Leave the building immediately via the nearest fire exit 

• Follow all instructions given by the fire warden/staƯ member 

• Report to the fire assembly point 

 

2.3.4. Students must not return to the building until authorised to do so. 

3. First Aid Procedure 

3.1. WaterBear is responsible for providing adequate and appropriate equipment, facilities 
and personnel to ensure students receive immediate attention if they are injured or 

taken ill while on campus.  

3.2. All WaterBear buildings have trained first aiders and first aid kits. 

3.3. First aid is defined as: 

• Providing help for the purpose of preserving life and minimising the consequences 
of injury or illness until such time as professional medical support can be 

obtained; and 

• Treating minor injuries which would not otherwise receive any treatment, or which 

do not warrant treatment by a medical professional (doctor, nurse, paramedic). 

 

3.4. Should a student become unwell or injured, they should report to tutor/staƯ 
member/reception for further assistance. 

4. Security 

4.1. Students have a general responsibility to look after WaterBear spaces and equipment 
properly and to give due consideration to security issues. They must follow security 

procedures designed to protect WaterBear property, in particular regulations 

governing access to Mac suites, the venue or the use of the bookable mixing suite 

unsupervised. Students must co-operate with requests from the Estates and Facilities 
Team, especially with emergency or evacuation instructions and in relation to security 

procedures. 
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4.2. While it is the responsibility of WaterBear to provide a safe and secure environment, it 

is the responsibility of all students on WaterBear premises to take all reasonable 

measures to ensure their own personal security and security of personal Items. 

4.3. Students searching for lost property should contact the relevant reception desk or the 

Estates and Facilities Team. 

5. Building Access 

5.1. WaterBear buildings have electronic entry systems. StaƯ, tutors and students are 
issued with either a key fob or app-based entry information by Estates at induction 

sessions. 

6. WaterBear Opening Times 

6.1. During term time: The College buildings are open for teaching and related activities 

from 09.00 hrs to 17.00 hrs. Some buildings have extended hours until 20.00 hrs. 

6.2. Out of term time: The College buildings will be open from 09.00 hrs and will close at 

17.00 hrs Monday to Friday for staƯ access and booked student access. 

6.3. WaterBear buildings are closed for general use on Saturdays, Sundays and public 

holidays. All campus buildings are closed for a defined period during Christmas and 
New Year. WaterBear opens all campuses to the public one Saturday a month for 

recruitment open day purposes. 

7. Emergencies 

7.1. WaterBear has an Emergency Planning Policy that outlines the procedures that must 

be adhered to during any emergency incident at any WaterBear building. Emergency 

incidents that could occur are adverse weather, local surrounding area incidents, 

damage to property and utility failure. 

7.2. Some emergencies may result in the closure or evacuation of the premises. 

WaterBear will ensure that communications are eƯective, and students receive 
information regarding closures or changes to buildings or timetable in a timely manner 

via regular College communication channels. 

8. Students OƯ Campus – Stay Safe 

8.1. WaterBear campuses are set in vibrant, diverse and safe cities to live, study and work. 

WaterBear has a zero-tolerance policy towards violence, harassment or 

discrimination. 
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8.2. Students can find more information and advice on staying safe and well when oƯ 
campus where possible and can also access information on where they can access 

help and support should they need it via the wellbeing section in Canvas. 

 


